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Dutchess County BOCES: Changing your
E-mail (Outlook) password

Outlook Web Apps (OWA) and Changing Passwords

From your favorite web browser go to: https://mail.dcboces.org/owa

You will see this sign on screen.
2 outlook Web App - Windows Internet Explorer provided by CSI

@\E} 4 I@ https: //mail.dcboces.org/owa/auth logon.aspx?replac ,O;I\g, ]E’ ‘E‘ ‘z‘ @ Outlook Web App X | |

X n File Edit View Favorites Tools Help

Microsoft*

Outlook' Web App

Security ( show explanation )

@ This is a public or shared computer
€ This is a private computer

[ Use the light version of Outlook Web App

User name: {

Password: ’ ‘

Connected to Microsoft Exchange
© 2010 Microsoft Corporation. All rights reserved.
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Microsoft*

Outlook' Web App

Security ( show explanation )

(® This is a public or shared computer
This is a private computer

Use the light version of Outlook Web App

User name: | mark.stein

Password: ssscssee

Connected to Microsoft Exchange
© 2010 Microsoft Corporation. All rights reserved.

If the computer you are using is your computer, click on “This is a private computer”. If this is a public
place, then leave the default “This is a public or shared computer”. The difference in this setting is the

time out value of the web page and how much it caches to the workstation.

Put your user name in the format shown above (firsname.lastname). Type in your password. Click sign in

to continue.
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You are now in the Outlook Web App (OWA) web interface.

£ Mark Stein - Outlook Web App - Windows Internet Explorer provided by CSI = |U|§] !
O = [0 htos: . dcboces.crglon O8] 4! %] 0] erkstan-outookes ow x| I~ oy
x ﬂ Fle Edit View Favorites Tools Help
Outlook'Web App sign out ’ Mark Stein ~
Mail > Inbox 1 Items W8 Find Someone Options ~ @ -
4 Favorites New ~ Delete -~ Move ~ Filter - View ~ [y i
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f,O Unread Mail (1) [ Search Entire Mailbox pe v baCk from SQ
[“@ Sent Items. Conversations by Date ¥ Newest on Top
Today 4] . ;
i + Scott Quimby [sq. @& @& & Acions
4 Mark Stein ] test from mark stein - TEST back from SQ A4 Q y [ q
3 Inbox (1) Scott Quimby 8:02 PM To: Mark Stein
2 Drafts Tuesday, June 26, 2012 802 PM
3 sentltems Test back from SQ
@ Deleted Items
@ Junk E-Mail From: Mark Stein [mailto:mark.stein@mail.dcboces.org]
Sent: Tuesday, June 26, 2012 8:01 PM
iu Notes To: Scott Quimby
> LB Search Folders Subject: test from mark stein
test from mark stein
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To change the password, simply click on Options under your user name on the top right. Then click on

the Change Password option that will appear next.
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Outlook Web App

Mail > Inbox 1 Items
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= Search Entire Mailbox
(8 Unread Mail (1)

Today

@ Inbox (1) Scott Quimby
E}z Drafts

[ sentltems

@ Deleted Items
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la] Notes
> L;,O Search Folders

E.i Calendar
Contacts
\z Tasks

4 Favorites New ~ Delete + Move ~ Filter ~ View ~
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4 Mark Stein /| test from mark stein - TEST back from SQ

W8 Find Someone Options ~ @ ~
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~ | test from mark stein -
2 -1¥1 back from SQ
. = . Scott Quimby [sq. @& @ Actions
8:02 PM To: Mark Stein

sign out | Mark Stein -~
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Test back from SQ

From: Mark Stein [mailto:mark.stein@mail.dcboces.org]
Sent: Tuesday, June 26, 2012 8:01 PM

To: Scott Quimby

Subject: test from mark stein

test from mark stein
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Type in your old password. Type in your new password twice. Click Save on the bottom right corner to
complete the password change.

2 Password - Outlook Web App - Windows Internet Explorer provided by CSI
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OutlookWeb App

Mail > Options

Account
Organize E-Mail
Groups
Settings

Phone

Block or Allow

X ¥ @m @2 ¥ R &

Mail Spelling Calendar General Regional Password S/MIME

Change Password
Enter your current password, type a new password, and then type it again to confirm it.

After saving, you might need to re-enter your user name and password and sign in again. You'll be notified when your password has
changed successfully.
Domain\user name: DCBOCES\mark.stein
Current password: |
New password:

Confirm new password:

v/ Save

After the scripted Outlook 2010 install and the manual user change under Control Panel and Mail, you
should find a Microsoft Office folder on the start menu. Under that you will find the Outlook icon under
that menu. Click on it to start the real Outlook client.
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