
 
 

CERTIFICATIONS REQUIRED 
FOR BID SUBMISSION 

 
 

Instructions 
The following certifications are required by New York State law and/or Dutchess BOCES policy. 
This packet must be completed in full, signed where indicated, and returned with your bid or 
proposal. Failure to return a properly completed packet will result in your submission being 
deemed non-responsive. 

 
Included Certifications 

●​ General Terms and Conditions (2 pages) 
●​ Bidder Responsibility Questionnaire (Please include any additional information as 

appropriate as well as this form) (1 page) 
●​ Non-Collusive Bidding Certification (GML §103-d) (1 page) 
●​ Iran Divestment Act Compliance Certification (1 page) 
●​ Sexual Harassment Policy Compliance Certification (1 page) 
●​ Conflict of Interest Disclosure Statement (1 page) 

 

All certifications in this packet must be completed and returned for every formal 
solicitation 

 

 



(RFB) #2526-26 
Cooperative Office Products and Custodial Supplies 

 
The following general conditions apply to all bid submissions and will govern the interpretation 
and administration of this solicitation. If general terms listed here are inconsistent with terms of 
the formal solicitation scope, the terms of the formal solicitation scope supersede these general 
terms. 
a.​ Once Dutchess BOCES has opened bids, there can be no changes to price or terms outside 

of legally permitted items. In addition, there are no provisions to cancel after an award is 
made, except by Dutchess BOCES, which maintains a unilateral right to cancel for any 
reason or no reason at all. 

b.​ Facsimile, telephone, or verbal bid or any modifications of bid documents will NOT be 
accepted or considered. 

c.​ Vendors may not alter the bid documents. Any requested modifications must be submitted in 
a separate document with the bid. Dutchess BOCES reserves the right to deem such bids 
non-responsive. 

d.​ Bids received after the time stated for the bid opening date in the Notice to Vendors will 
NOT be considered. The vendor retains all responsibility for proper timely submission. 

e.​ Dutchess BOCES will interpret the submission of a bid to mean that the vendor is fully 
informed as to the extent and character of the services, supplies, materials, and equipment 
required and that the vendor can furnish the same in complete compliance with the 
specifications. 

f.​ Vendors on the NYS Labor Department or Workers’ Compensation Debarment Lists are 
ineligible for award. By submitting a bid, the vendor affirms that they are in good standing 
with both agencies as of the bid date. 

g.​ No charges will be allowed for federal, state, or municipal sales and excise taxes, from 
which the political subdivisions are exempt, or for any portion of a gross receipts tax, MTA 
surcharge or other tax or surcharge imposed upon the vendor.  

h.​ Dutchess BOCES reserves the right to award this contract to one or more responsive and 
responsible proposers, if determined to be in the best interest of Dutchess BOCES, Dutchess 
BOCES may also reject bids and purchase services under an existing County or New York 
State contract if such services are available on equivalent terms, at a lower price. 

i.​ Selection of the awarded bid will be based on the lowest responsible bid in accordance with 
New York General Municipal Law §103(1) and all other applicable laws and regulations.  

j.​ To ensure compliance, vendors must provide all required documentation demonstrating their 
ability to fulfill the contract’s requirements at their bid price. 

k.​ Prices, and all required information, except signature of bidder, should be typewritten or 
printed for legibility. Illegible or vague bids may be rejected. All signatures must be written.  

l.​ Failure to respond to a notice of award does not release the vendor from its obligation to 
perform under the terms of its submitted bid. Upon notification of award, the vendor has 
three (3) business days to make a formal written dispute. If no dispute is submitted within 
this period, the vendor shall be deemed to have accepted the award and must fulfill all 
contractual responsibilities. Notice of award will be via email. 

m.​ Even when awarded the contract, the selected vendor(s) will not perform under this contract 
without an Issued Purchase Order.  

n.​ It is mutually understood and agreed that the selected vendor shall not assign, transfer, 
convey, sublet or otherwise dispose of the contract or their right, title, or interest therein, or 
their power to execute such contract, to any person, company or corporation without the 
previous written consent of Dutchess BOCES. 
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o.​ Payments of any invoice shall not preclude Dutchess BOCES from making claim for 

adjustments on any item found not to have been in accordance with general terms and 
conditions and scope of services. 

p.​ This contract may be made available to other political subdivisions in accordance with GML 
§103(16), subject to mutual agreement. This practice, commonly referred to as 
“piggybacking” is subject to the vendor’s approval of the other entity to purchase under this 
contract and the terms and conditions remain intact if authority is granted. Dutchess BOCES 
assumes no responsibility for payment or other obligations of any other entity allowed to 
purchase under this "piggybacking" clause. 

q.​ Contractor personnel performing work under this agreement may be required to submit to 
criminal background checks in accordance with the SAVE Act and Education Law 
§305(30). 

r.​ Dutchess BOCES reserves the right to request additional documentation or clarification 
from proposers as necessary to evaluate logistical capacity and service feasibility. Failure to 
demonstrate the ability to meet SLA may result in a determination of non-responsibility. 

s.​ Dutchess BOCES reserves the right to reject any or all bids, to waive minor irregularities, 
and to award a contract deemed to be in the best interest of the District, in accordance with 
New York State General Municipal Law §103. 

t.​ All materials submitted in response to this RFB shall become the property of Dutchess 
BOCES and may be subject to disclosure under the New York State Freedom of Information 
Law (FOIL), Public Officers Law § 84–90. By submitting a bid, the vendor acknowledges 
and agrees that Dutchess BOCES is a public entity and is obligated to comply with FOIL. 
Bid submissions, including pricing and supporting documentation, may be disclosed to third 
parties upon request, unless a valid exception under FOIL applies.  
Vendors requesting exemption from disclosure for specific proprietary or trade secret 
materials must clearly identify such content at the time of submission and provide a written 
justification pursuant to FOIL §87(2)(d). Dutchess BOCES will determine the applicability 
of any claimed exemption in accordance with the law. 

These General Terms apply to all solicitations unless otherwise modified. In the event of any 
conflict between these General Terms and the specific terms set forth in the Request for Proposal 
(RFP) or Request for Bid (RFB), the terms of the specific solicitation shall control. 

 

Company: 
 

Title: 
 

Signature: 
 

Name: 
 

Date: 
 

BIDDER RESPONSIBILITY QUESTIONNAIRE 
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COMPANY NAME: 

ADDRESS: 

CITY: STATE: ZIP: 

POC: TITLE: 

PHONE: FAX: 

EMAIL: Years in business 
under current name:  

BUSINESS REFERENCE 1: 
 

BUSINESS REFERENCE 2: 
 

Legal & Compliance 
​ I have read the terms and conditions of this RFB and agree to them 

​ No bankruptcy, liens, or judgments in past 5 years 

​ Not debarred or suspended by any agency 

​ This bid is valid for no less than 90 days from the scheduled Bid Opening 

​ Pricing for the term is fixed per this RFB terms 

​ No terms or stipulations added to this bid are binding unless agreed in writing by Dutchess BOCES 

​ This contract does not guarantee funding beyond the current fiscal year. All purchases are subject 
to budget availability and issuance of a valid purchase order. 

Comments: 

The undersigned agrees to supply the service and products bid, as agreed upon in final contract 
and pursuant to the terms of this Request For Bid.  
  

 
______________________       _____________________________    ___________________    
SIGNATURE                              NAME                                                   TITLE 
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Non-Collusive Bid Certification 

I. In accordance with Section 103-D of the General Municipal Law, the following must be 
subscribed to by every vendor: 

By submission of this bid, each bidder and each person signing on behalf of any bidder certifies, 
and in the case of a joint bid each party thereto certifies as to its own organization, under penalty 
of perjury, that to the best of knowledge and belief: 

1. The prices in this bid have been arrived at independently without collusion, consultation, 
communication, or agreement, for the purpose of restricting competition, as to any matter 
relating to such prices with any other bidder or with any competitor; 

2. Unless otherwise required by law, the prices which have been quoted in this bid have not been 
knowingly disclosed by the bidder and will not knowingly be disclosed by the bidder prior to 
opening, directly or indirectly, to any other bidder or to any competitor; and 

3. No attempt has been made or will be made by the bidder to induce any other person, 
partnership or corporation to submit or not to submit a bid for the purpose of restricting 
competition. 

 

Company: 
 

Title: 
 

Signature: 
 

Name: 
 

Date: 
 

Note: The following is a summary of the legal effect of this certification, provided for 
informational purposes. 

●​ If the certification above is not completed, the bid cannot be considered for award. 
●​ If a bidder cannot make the certification, they must attach a signed statement explaining 

why. The purchasing official may decide if the bid can still be accepted. 
●​ Corporate bidders are considered to have their board’s authorization to sign and submit 

the bid, including this certification. 
●​ Simply having published price lists or selling items at the same prices to others does not 

count as collusion. 
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IRAN DIVESTMENT ACT CERTIFICATION 

Pursuant to New York State Finance Law §165-a 
(the “Iran Divestment Act of 2012”) 

By submitting this bid, each bidder and each person signing on behalf of any bidder certifies, and 
in the case of a joint bid each party thereto certifies as to its own organization, under penalty of 
perjury, that to the best of its knowledge and belief that each bidder is not on the list created 
pursuant to paragraph (b) of subdivision 3 of section 165-a of the state finance law. 

As a condition of submitting a bid or bid to Dutchess BOCES, the undersigned further certifies, 
under penalty of perjury, the following: 

The bidder will not utilize any subcontractor or affiliate that is identified on the Prohibited 
Entities List to perform work under this contract. 

The bidder certifies that no funds received from Dutchess BOCES will be used to conduct or 
support activities in violation of the Act. 

If the bidder is unable to make the above certification, the bidder must provide a detailed written 
explanation of the circumstances. 

Bidder Certification (Check One): 

☐  I certify that the bidder is not on the Prohibited Entities List and is in full compliance with the 
Iran Divestment Act. 

☐  I cannot certify compliance. An explanation is attached. 

 

Company: 
 

Title: 
 

Signature: 
 

Name: 
 

Date: 
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Sexual Harassment Prevention Certification 

 
State Finance Law §139-l requires vendors on state procurements to certify that they have a 
written policy addressing sexual harassment prevention in the workplace and provide annual 
sexual harassment training to all its employees and that such policy, at a minimum, meets the 
requirements of §201-g of the Labor Law.  

By submission of this bid, each vendor and each person signing on behalf of any vendor certifies, 
and in the case of a joint bid, each party thereto certifies its own organization, under penalty of 
perjury, that the vendor has and has implemented a written policy addressing sexual harassment 
prevention in the workplace, and provides annual sexual harassment prevention training to all of 
its employees. Such policy shall, at a minimum, meet the requirements of §201-g of the Labor 
Law. 

 

The signature below certifies its compliance with State Finance Law §139-I. 

 

 

Company: 
 

Title: 
 

Signature: 
 

Name: 
 

Date: 
 

 

This form must be signed by an authorized executive or legal representative. 

 

If the vendor cannot make the above certification, they must attach a written statement with their 
bid detailing the reasons (Failure to certify may render this bid non-responsive): 
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CONFLICT OF INTEREST DISCLOSURE STATEMENT 

 
 PLEASE COMPLETE A OR B BELOW:  
 

A.​ No affiliations or financial interests exist between myself and any segment of Dutchess 
BOCES or any employee, board member or elected official of Dutchess BOCES.  

Company: 
 

Title: 
 

Signature: 
 

Name: 
 

Date: 
 

 

B.​ An affiliation or financial interest exists with a Dutchess BOCES employee, board 
member or elected official. The affiliation or financial interest is as follows (please be 
specific):  

Explain Here: 
_________________________________________________
_________________________________________________
_________________________________________________
_________________________________________________ 

 

Company: 
 

Title: 
 

Signature: 
 

Name: 
 

Date: 
 

 

 

DCBOCES Certifications Packet Page 8 of 8 


	Instructions 
	 
	Included Certifications 
	Legal & Compliance 

