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Instruction, Coursework and Work-based Learning

"12+ 4 Meaningful access to participate/ progress in gen ed
Ly 4 (opportunities to earn a HS diploma)

CDQOS Learning Standards

Equivalent of 2 units of study in CTE and/or WBL
(at least 54 of the 216 hours must be WBL)

Commencement Level Career Plan \

Employability Profile




Readiness for Entry Level Employment



Required Documents

Career Plan Employability Profile
Planning Document: — CDOS Standards 1, 2,
— Required for CDOS 3a
Commencement — Career and Technical
Standard 1 education
— ldentify needed Coursework
activities .
. — Work Based Learning
— Record of experiences ,
Experiences

=
B,



Commencement Level Career Plan

FAATTACITINEILT L

WNEMW Y ORK STATE EDUCATION DEPARTMENT

Career Plamn
Comrmrerncenternt Level

1. Persomal Tata

Namne:

Student Identification Numiber:

School:
2. Review of Student Career Plan
Paoassible Participamnts (Indtials)
Grade IDate of Faremnt/
L ewvel: Revieww: Studemt: Guarcdiam: Teacher: Counselor: Ortlhver:
3. Knowledge

A Self knowledge: FFFio are I7

Inmterests: Lisr vows fop rfiree choices _Ffor each af rfre_followire areas of irreraesr:

Grade la. Persomnal: OQwr—aof~schhool

1b. Academic: Classes or subjiscis lc. Work Preferemces: Moriking
T evwvel: aFCrivities rthat you enjow

Vo enioy the most with pecple, ideas, and things

e WWW.P12.nYSed.gov/cte/careerplan



http://www.p12.nysed.gov/cte/careerplan

Taxt Sitn ASSESS My SEARCH RESOURCES HELP
About Us Ve Toers YOURSELF PORTFOLIO

FAQ
Find A Trainer
What's New

Priva
Statement

Site Map

our career path
your future begin

- N

Welcome to CareerZone

The place to explore careers related to
your strengths, skills and talents.

To begin, click one of the six clusters
pictured above.


http://www.careerzone.ny.gov/

To help fill out the Career Plan to
Commencement Level Standards

Online or Paper

Career Interviews
Interest Inventories
Work Values Inventories
Strength Based Assessments
Skills Inventories

_ Transition
Evaluations/ Assessments Assessment

. Booklet

Work Information




Employability Profile

EMPLOYABILITY PROFILE

Student Name: |

| Identification Number: |

School Name: |

Type of Work-based Learning Experience(s):

Worksite Name/Location(s):

Description of Experience(s)

EVALUATION GRADING SCALE: General Key

Unsatisfactory (1)

Needs Improvement (2)

Meets Expectations (3)

Exceeds Expectations (4)

Not yet demonstrating the skills required for
the position and needs to have a formal plan for | for the position. Further development is

Inconsistently demonstrates the skills needed Demonstrates the skills required for the position with rare
exceptions, and shows initiative in improving skills.

Consistently demonstrates skills required for the
position. Often exceeds expectations and has emerged

improving skills. Needs additional training. needed. as a leader that improves overall team.
PERFORMANCE PERFORMANCE EXPECTATIONS 3 4 COMMENTS: STUDENT WORK
SKILLS READINESS SKILLS

ATTENDANCE Understands work expectations for attendance and adheres to them. Notifies supervisor in advance
in case of absence.

PUNCTUALITY Understands work expectations for punctuality. Arrives on time for work, takes and returns from
breaks on time and calls supervisor prior to being late.

WORKPLACE Dresses appropriately for the position and duties. Practices personal hygiene appropriate for

APPEARANCE position and duties.

TAKES INITIATIVE

Participates fully in task or project from initiation to completion. Initiates interactions with
supervisor for the next task upon completion of previous one.

QUALITY OF WORK

Gives best effort, evaluates own work and utilizes feedback to improve work performance. Strives
to meet quality standards and provides optimal customer service.

KNOWLEDGE OF
WORKPLACE

Demonstrates understanding of workplace policy and ethics.

RESPONSE TO
SUPERVISION

Accepts direction, feedback and constructive criticism with positive attitude and uses information
to improve work performance. Demonstrates flexibility when nature of work changes.

COMMUNICATION
SKILLS

Gives full attention to what other people are saying, asks questions as appropriate and understands
what was heard. Communicates concerns clearly and asks for assistance when needed.

30



CDOS Learning Standards

Students must ACHIEVE the
Commencement Level CDOS Standards.

—Proof of Achievement in:
* Career Development
* Integrated Learning
* Universal Foundation Skills




Instruction in CDOS

School and Community Based, as appropriate

1. Career 2. Integrated
Development Learning

3a. Universal o Career\
FOundatIOn Maors Optional for
Skl”S J Achievement

of CDOS
credential

CDOS learning standards are available at:
http://www.p12.nysed.gov/cte/cdlearn/documents/cdoslea.pdf

11



http://www.p12.nysed.gov/cte/cdlearn/documents/cdoslea.pdf

Thinking Skills
1

=Can Read % =Can Think Creatively Technology
=Can Write =Uses Decision Making _
=Perform Math Functions ‘/ Skills =Selects /Applies
=Listens Effectively *Thinking Leads to Tec_hno_logy
=Speaks Clearly Problem Solving I\éaln_talns t

=Knows How to Learn 0 qt_upmend Creat

=Applies Knowledge to €signs and Lreates

New Situations To Meet Needs

Interpersonal Skills

RS J .

CDOS

.N Systems

=sTeaches Others

=Serves Clients Standard 3A =Improves & Designs Systems
sExercises Leadership . . . =Monitors & Corrects Performances
=Negotiates/Communicates Universal Foundation Skills =Understands How Systems Perform
=\Works asa M(_ambe_r of a Team \ / Related to Goals, Resources and
=Works with Diversity Organizational Function

Managing Resources Personal Qualities 4

Managing

Understands
. Demonstrates:
Information : .
| .h'\(/)l\;\{[:r)i;s;e. *Responsibility <
=Acquires and Evaluates «Eacilities "Ability to Plan 7\
Information aTirme -Ablllty to Take Independent Action
=Organizes/Maintains Informauor =Money =Integrity/Honesty

Interprets/Communicates Information «Human Resources 'Sellg-det?rrr;inligon IaTjd abi:(i_tﬁ tond
=Uses Computers to Enter, Modify, =Networking seli-evaluate knowledge, skills a
Retrieve and Store Data abilities 12




Crosswalk: Employability Profile Performance Skills’Expectations and Commencement Level CTH0 S Learning Standards

Attachment 4

Figure 1

EMPLOYABILITY PROFILE
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RESEARCH ARD
TRAINING INSTITUTE

RRTI * Rehabilitation Research and Training Institute

Home
About RRTI
News and Events
Educational Programs
& Overview
& Nurse Training
& Resources
& Products
Research

Contact Us

<

2%’
.

Clearinghouse.

Catalyst.

Convener.

Model Transition Program (MTP)
Job Readiness Curriculum

The Model Transition Program (MTP) Job Readiness Curriculum is
designed to help students with disabilities become knowledgeable about
the world of work, and includes modules on setting goals, the job hunt,
first impressions, professionalism at work, managing work and personal
life, confidence on the job, the new economy, and middle school
preparation. The curriculum contains background information for the
instructor, activities, handouts, and supplemental resources.

Each module contains at least 3 student activities, handouts, background
information on the job readiness topic, information on resources in the
Job Readiness program and how to use them, supplemental handouts,
activities, workbook pages, and an annotated list of additional resources
available on-line and from educational organizations.

Click Here for the curriculum Table of Contents

RRTI gives you access to a
network of proven experts,
customized educational
opportunities and the latest
happenings in research for
the rehabilitation and
healthcare fields.

#.100%

http://www.rrti.org/MTPCurriculum.php



http://www.rrti.org/MTPCurriculum.php

Equivalent of 2 Units of Study in Career
and Tech Ed/Work Based Learning

1 credit= 108 hours Minimum of 54 hours of
.5 credit- 54 hours Work Based Learning
CTE Can do the full 216 hour
+ (or more!) in work based
, learning.
WBL (min 54)
216 Hours




Equivalent of 2 Units of Study in Career
and Tech Ed/Work Based Learning

1 credit= 108 hours Minimum of 54 hours of
.5 credit- 54 hours Work Based Learning

162 CTE 0 CTE

+ +

54 WBL (min 54) || —216 WBL (min 54)
216 Hours 216 Hours
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Employability Profile

IIIH

Take a moment of “I” time to look at the

Employability Profile.

 What type of information will you need in
order to fill out the document?

 What type of resources will you need to make
this happen?




Academic Documentation

What type of documentation?
— Transcripts
— Testing

* State Assessment Scores
e Evaluation/Other Assessments
— Classwork Samples

 Worksheets
* Projects

* Pictures




Updated Transition Planning Folders

INDIVIDUAL TRANSITION FOLDER Student name:

Circle each age completed: 12 13 14 15 16 17 18 19 20 21
(] Student interview Date:

[1 Parent iterview Date:

[7 Record review/teacher mput ~ Date:

TRANSITION PLANNING CHECKLIST

Activity Date(s) Completed Party Responsible
Career Interest Inventories (CareerZone, Career Cluster
Survey, etc.)... List each assessment:




Dropbox Portfolio Table of Contents

1.

ihWN

8.

Table of Contents

Overview
1.  Graduation Requirement Checksheet
2.  Student IEP
3.  Student Transcript

Assessment Information

Career Plan

Career and Tech Ed and Classroom Work Samples
Work Based Learning

1. Student Time Sheets

2. Work Experience Record
3. Student Evaluations

Employability Profile
Resume, Letters of Recommendation, Job Applications
Student Exit Summary

Table of
Contents




Dropbox Portfolio Table of Contents

1.

ihWN

8.

Table of Contents

Overview
1.  Graduation Requirement Checksheet (gen ed progress) ‘ Dropbox
2. Student IEP
3.  Student Transcript

Assessment Information (CDOS 1,3a)

Career Plan (CDOS 1)

Career and Tech Ed and Classroom Work Samples (CDOS 1, 2, 3a), 216 h
Work Based Learning (216 Hours)

1. Student Time Sheets (Min 54 Hours)

2. Work Experience Record (Min 54 Hours)
3. Student Evaluations (Min 54 Hours)

Employability Profile (CDOS 1, 2, 3a)
Resume, Letters of Recommendation, Job Applications (CDOS 1)
Student Exit Summary

Table of
Contents




To join the Dropbox

Send an email to ctaverni@mail.fehb.org OR
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Questions? Need Technical Support?

Candy Tavernier Letah Graff
ctaverni@mail.fehb.org Letah.graff@neric.org
(518)483-5230 (518)464-3947



mailto:ctaverni@mail.fehb.org
mailto:Letah.graff@neric.org

